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RegWerks Feature Updates 

 

 

1. Change Header of Check-In Module 

• Previously, the Check-In Module displayed the first day of class in the header. The header now reflects only the 

Class Number and Course Name: 
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2. Account Code Lock 

• User Group Credentials and User Credentials now manage the User Group’s or User’s ability to change 

Account Codes on both the Course and Class. 

o In the example below, the User has permission to access Account Codes in the User Profile. In 

the Class, the User may select or change Account Codes from the list of options: 

                           

 

o In this next example, however, the User does not have permission to access Account Codes in 

the User Profile. In the Class, therefore, the User may not change Account Codes: 
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3. Adding Notes on Contract Changes 

• Users now have the option to add notes when changing a participant’s contract.  

o Select to begin changing the contract: 

                                             

o In the Contract Change window which opens, complete the necessary fields. Enter internal 

notes as needed in the Change Note field. Save once complete: 

                                             

o In the Select Date window which opens, select the date on which the contract change will be 

effective. It is recommended that all contract changes align with invoicing periods: 
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o The icon denotes contract change notes in the Contract History field: 

                                 

o Double click into the Contract History note at any point to view the date of entry and note 

details: 

                                             

 

 


