REVTRAK/Power Lunch
Daily Procedure

Follow the steps below a minimum of once per day.

1. RUN THE REVTRAK CLIENT ON YOUR DESKTOP

RT

= At the desktop of your computer, double click on the RevTrak Icon

RewTrak Client

2. EXPORT PAYMENT FROM REVTRAK WEBSTORE*

- If you have a saved setting, select it on the left
and run export and skip steps below

_ & B A @
= Click ORDERS T : 5
E\X—DEE_ Orders Export
:> ALVVAYS SELECT (3) Expart New Orders Only
Export New Orders Only i
= Select Export To: Power Lunch g
‘ Open Export When Completed ‘
Export Folder: E\pPr'ugram'Fues\Heﬂrak\
Snoeor
= Export File Name: Export.txt 2
(Same File as in step 4).
= Export Folder: (Same folder as in
Step 4) Hew lrak *

= Click RUN EXPORT
= When finished this screen will appear. Click OK.

*Once you setup the defaults they will not change
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3. LOG INTO POWERSCHOOL

PowerSchool

e2er2008  sizam sz
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4. IMPORT PAYMENTS INTO POWERLUNCH

= Click School:and select

District office

= Click Special Functions

= Click Importing &

PowerSchool

School: District Office

Exporting

Term: 09-10 Year -
Start Page > Change Schools
Functions
Change Schools
Schook: | District Office »
El Dorado High School
El Dorado Middle School
Grandview Elementary
=
Fanctions Special Functions
Absantas Report
Daily Bulletin
Enrollmant Summary
Master 5 Function Description
Attendance Functions Performs attendance related functions..
Spacial piineding f D= & Passvords  Automatically assians [Ds and passverds to students.
setup CirantUeas :Ca:fst[}:‘i;.amas of those currently logged on to
Daily Bulletin Setup ‘Adds and edits itams on the daily bulletin.
Enroll New Student ‘Adds a new student to PowerSchool.
Fee Functions Performs fee functions.
i g roup Functions erforms functions for the currently selected student(s).
el Group Functi Perf functions for th tly selected student(s).
lm;ﬂ{ﬁng & Exporting Transfers data into and out of PowerSchool.
Intarudas b othar Links to othar systams which can ba usad vith
systems Powerschool.
Incident Management Create, update, and delete Incidents.
sesrch By GPA Searches students by GPA.
cted students by grades, 3
& Ineernet S5 v Bimw v
() Importing & Exporting f4 - B - [0 v page~ gafety- Todl
School: District Office -
PowerSchool [ [Ciogout
Term: 08-10 Year
Start Page > Special Functions > Importing & Exporting Clark, |

= Click Quick Import

Functions

Importing

PoverLunch

Reports

Quick Import
Spacial Functions

Importing & Exporting

Import records from an ASCII text

file.



= Table: Meal Transactions

End-of-line marker: CRLF
File to import: Browse to the file
that you created using the RevTrak

Client. (Default 1s

C:ProgramFiles/RevTrak/Export.txt)

—

Press Import to bring in the Web

Store payments
=

Value

Meal transactions bt
Tab ~
End-ol-line marker:

Character Set: Mac Roman %

File to import: CADocuments and Selml Browse.

Suggest field map  [¥]

Schiool District Office

Eimoon)

import Records from an ASCH Text File

Also note that the “check to exclude
first row” button should be check to
remove headers. If it is not the first
import in the list will show an error,
but it's nothing to worry about

PowerSchool

Start Paga ¥ Special Fun

P — e —
—» | StudentlD ¥

3 P— w—» | Credt
< | NetERimct

-~ | Dot

> | Time

CARIE Rl AN A AR AR

e = | TranaType

School: District Office

Term: 089-10 Year

Spa anctions ¥ Tmiporting & Exporting
rama] > Importing: Meals7-23-08

Importing: Meals7-23-09

1. Transaction for ! ilison, *

iith (RewTrak-80]): [

2. Transaction for -4llison, | mily | 358 (RevTrak-82 mportad.

3. Transaction for . aag. F..an £
4. Transaction for -aag, T

theny (RevTrak-87): Imporbed.
ler I sephtaldwin [RevTrak-88):1 Imported.

5. EXPORT BALANCES FROM POWER LUNCH

Log into PowerSchool

PowerSchool



PowerSchool
=Select All students

\

= This will bring up the list of
students and at the bottom is
the page is a drop down
menu oo

Reports

PowerSchool

Start Page > Student Selection

Functions

= From this menu, select
Quick Export

Reporte

People

N Enter the fields that will be o=

Search Students

o]

\‘B'“m Students

Other Options

Vieicome, Carol Fabbri | Hep  Sig

Schook: Iagine Schoclat Mountan View  Term: 11-12 Quart

exported. You can also

click Fields to select each
field.

Applications

Quick Export

— Note that the 4" field is the
unique identifier that
parents will use as their log
in and may vary.

= Select CRLF in the Record
Delimiter

= Click Submit

= Click on save and save the
file to a location where the
RTClient will grab it in the
next step (ex.
C:/Programfiles/RevTrak)

Expodd the D048 selected shudents

Exyrcied tabiwy for ntsiy Siudprty.
Mo Exterdied Tables Found

seudant _number
Firse name
.'I.l.lt-l'l._
Heb_Fassword
sehoalid

balancel

Dedimiter Tab VE

CRLF v:

Reeord Dwloniber
(=] conemn toes om 1at e

[ s riaiay”

O txpert i

File Download

Whis fies fioen the Intemet can be useful, zome
a harm your compules. If you do not tnust the source. do not find &
program to open this fle o save this fle. What's the risk?



6. RUN THE REVTRAK CLIENT ON YOUR DESKTOP @

= At the desktop of your computer, double click on the RevTrak Icon.

7. IMPORT BALANCES TO REVTRAK WEB STORE*

-If you have a saved setting, select it on the left then hit
next, then finish

= Click IMPORT

. e
- Click CONTACTS 220 MNB
‘E"Efjjm Contacts Import
westFon:  [Fowelwch | [
= IMPORT FROM: PowerLunch %
Action: AddfUpdate Delete
= CONTACT TYPE: Student
Import File Names: [[RevT 2kt &
Import Folder: [ C:\Program FilessFevT ik ||
= IMPORT FILE NAME:
student.export.txt - —
(same file hame as step 5)
:> IMPORT FOLDER : (Same [Elpélz;mm . Import Preview (2051 Contacks)
folder name as step 5) T e i e e 2
= Click NEXT | oo e o
= The Import Preview appears next. [
Cos

= Click Finish

! } Import Complele. 2051 cnr*ﬁ; Processed

= Click OK

NEW BALANCES ARE NOW ULOADED TO THE WEB STORE!

* Once you setup the defaults they will not change
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