RevTrak/SLOL
District Daily Procedure

Follow the steps below a minimum of once per day

POS SYSTEM ‘f”’

1. RUN THE REVTRAK FILE ON YOUR DESKTOP
e At the desktop of your computer, double-click on the RevTrak icon |

RewTrak 2004

2. EXPORT YOUR DATA FROM THE WEBSERVER (GET THE DEPOSITS)

e Click on the EXPORT fo|der > iy ot 1o
« Click on ORDERS - S

e Click on RUN EXPORT

Orders Export
Leave Start Date and End Date blank ta export new orders anly.
Start Date: I =
EndDate; I =
Export To: [Futriods

™ Cpen Export Whesy

Exxport File Nan
Export Folder:

3. RUN THE SLOL.EXE FILE ON YOUR DESKTOP
e At the desktop of your computer, double-click on the School Lunch Online icon.

. This window will appear s School Lunch Online ver 2.14

e Be sure USE REVTRAK is checked
e Click GO

Export Path

LCancel

v Use RevTrak
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RevTrak/SLOL

District Daily Procedure

POS SYSTEM ‘f”’

Follow the steps below a minimum of once per day

4. IMPORT YOUR DATA TO THE WEBSERVER (POST THE CURRENT BALANCES)

e Double-click on the Rev Trak icon
e Click on the IMPORT folder
e Click on CONTACT
e Click NEXT
e Click FINISH
[1mports Contacts Import
Import From: [raustriids
Contact Type!  [Student
Action; & Add{Update € Delete
Import FileMsag:  [Export.csv
Import Folder: ICW\MT@!@
Close
5. IMPORT ONLINE PAYMENTS INTO YOUR MANAGER IECS S-L-hData
[rata Pat
P ROG RAM Preferences
Backup
e Launch your Nutrikids POS Manager Program Ef:j:::imunt
¢ GotoTOOLS ¥ear End
e Click IMPORT ONLINE PREPAYMENTS o ot —
Mutrikids POS Registy
About Mutrikids POS
6. TRANSFER THE DATA TO SERVING LINES =1 Dais
e Click on S.L. DATA Impork Serving Line Data
e Click on TRANSFER TO SERVING LINES Transfer ko Serving Lines
e Click SELECT ALL e S B
e Click TRANSEER/REERESH ransrer Pickures to Serving Lines
e Verify that all data was transferred successfully
e Click OK

b
=

A school Connections

Select Schools to RelreshfTransier to:

D4 |

Building Nare

0003
ooa7
00008
0006

1

d L

Close | Tiairn/FAnesh |

Adams Elementary Schaal

(. Washington Midde School
ML King High School
1. Jefferson Elementary

P05 Manager

Transfr conplets
Check i ok surs lransers werssuccse

Status

k|

full

Always remember to REFRESH DATA at the serving lines!
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