
  
RevTrak/MiChoice 
Daily Procedure 

Follow these steps a minimum of once per day  

 



3. OPEN MICHOICE  
At the desktop of your computer, double-click on the MiChoice Icon  

 



 To Import the Credit Card Meal Payments 
from RevTrak, click   
REVTRAK ON-LINE PAYMENT IMPORT     
to display the REVTRAK EXPORT dialog 
box  

 

 

Select the file to be imported then click OPEN to display COMSPRO dialog box. 
(This is the folder and file created in step 2)  

NOTE: This file name may be different.  It is probably “export.csv” stored on 
your drive.  



 

5. EXPORT BALANCES FROM MICHOICE  
(On-Line Account Data Export)  

To Export (Transfer) the  
Coms-Pro Central Office Meal Account Database 
to RevTrak click REVTRAK ON-LINE ACCOUNT 
DATA EXPORT to open the REVTRAK EXPORT  
dialog box.  

 

 



 

Select the file to be exported then click SAVE to display COMSPRO dialog box. 
(This is the folder and file entered into RevTrak in step 7)  

NOTE: This file name may be different.  It is probably “export.csv” stored on your drive.  

 

Click YES to Transfer the Account Information to PayOurSchool.com 
(RevTrak)  



  


