RevTrak/JMC
Daily Procedure

Follow these steps a minimum of once per day

1. RUN THE REVTRAK CLIENT ON YOUR DESKTOP

= At the desktop of your computer, double click on the RevTrak Icon.

(3

2. EXPORT PAYMENTS FROM REVTRAK WEBSTORE*

= CI|Ck Expo X RevTrak 2007 -

File Edit Report Tools Help

= Click Orders

¥ Exports

Exj
@ Orders Export
/ @ Export Mew Orders Only

O Export Orders By Date Range

=ALWAYS SELECT:
Export New Orders Only. —

= In the Export To list click —_

JMC \ Export To:  [JMC ﬂ

. / Export Manufacturer:  |BluEar ElFood ﬂ
E> If a p p I ICa b I e Se I eCt a / [¥] Open Export When Completed
m a n u fa Ct u re r** Export File Name: |RevTrak_BE&A ELEM_Export.csv
Export Folder: C:\ProgramFiles\RevTrak'
= |n the Export File Name list \\
click xxx export.csv (This 7

may vary according to the configuration at setup)

= |n theEXPORT FOLDERIist click c:\ProgramFiles\RevTrak\
(This may vary according to the configuration at setup)

= Click Run Export - _’

RevTrak 2007

= Click Ok when the export is complete

*Once you setup the defaults they will not change
**Contact RevTrak if you have a question about the export manufacturer




3. OPEN JMC

= At the desktop of your compute

r, double click on the JMC Icon.

4. IMPORT PAYMENTS INTO JMC

RT
C

\ AN

= From the side menu, select
Integration >
RevTrak - Import
Deposits to import
PAYMENTS into JMC

=Then cIick><

Browse

Previous Page
v {3} Home
» File

Fillmore Central HS

Harmony MN 55939 2012-2013

RevTrak Deposits file to import:

» Edit

» Attendance
» Schedules
» Grading

l

Browse...

/

» Period Attendance
» Discipline
» Health
¥ Lunch
» Data
» Free/|
ta Setup
» Reports
v Integration
b PaySchools - Configuration
b RevTrak - Export Accounts
P RevTrak - Import Deposits
P rSchoolToday - Export Accou
b rSchoolToday - Import Depo:
» MNMARSS

= Select the file to be
Imported (This may — ]
vary according to the
configuration at setup

Please open a RevTrak file: E 21xl
Lok i |J RevTrak ﬂ = @ cf B
%] CAO0ASCH.DLL |#] RevTrak_BEA ELEM_Export %] rtwfile.dll
W i 1 RevTrak_BEA ELEM Export SRR
%.DLL [®|RevTrak_BEAHS Export %] rtwrpt.dl
%] CEO0MSSH.DLL %]Revnak_ﬂﬁnhs_ﬁxport %] rewl.dl
| %] CEORLINK, DLL |#]RevTrak_BEAMS Export  MJUNWISE
5] CEOTRSH.DL HrevTrak_BEAMS_Export
=] CONFIG.TPS =] RevTrak_Export
| %] CPCA3P3Z.DLL |m] RevTrak_WBE0_Expart
] data.tps i]RevTrak_WBGOJEKWR
%] STALL T v
= =] License Bl rmw
My Computer
1 3
g | | |
D= Fie name: [FrevTrak_BEA ELEM_Export (" Open )
My Netwark P..,

All Files

Cancel |

e

=l

= Click Open

= Now click
Start Import

RevTrak Deposits file to import:




S. EXPORT BALANCES FROM JMC

RT RT

= From the side menu, select

Integration > RevTrak - s o T p——— —
™ Ay Xpoi ata
Export Accounts

=Then click, Export Data

»
\ b PaySchools - Configuration

b RevTrak - Export Accounts
b RevTrak - Import Deposits
b rSchoolToday - Export Accou
b rSchoolToday - Import Depo:

SIS
Save Text file as: lli]
Save inc |_-j RevTrak LJ - B ﬁ( ER-
- %] Co0ASCX.DLL ] RevTrak_BEA ELEM_Export S UNWISE
) S [l RevTrak BEAHS Export
. — | %] CHODOSH,DLL 8] RevTrak_BEAMS_Export
= Select the file to be EXpOI'ted [ »] C8OMSSX.DLL =] RevTrak_Export ’
. . . %] CEORLME.DLL ] RewTrak_WBGO_Export
(This file may vary accordeing P (3] Ccorps.oLL I
to the configuration at setup) e gg:g:;sg;m S
Dacume =] data,tps 1] rtvogen.dil
2| INSTALL %] rverpidil
| &| License 2] rtwei.dl
= Click Save — '
| Fierane [RevTrek_BEAHS. Expon —> ()
= Save as lype: IAII Files ﬂ LS /l

L x|

' ! ! Account information has been exported.,

I':x
—> |

= Click Ok




6. RUN THE REVTRAK CLIENT ON YOUR DESKTOP

= At the desktop of your computer, doubl

e click on the RevTrak Icon.

7. IMPORT BALANCES TO REVTRAK WEB STORE*

= Click Import |

= Click Contacts

File

71 Re

=

Export

00

Edit Tools  Help

-

Reports

]

Irport

(X

3l \ </

Setup

= In the IMPORT FROM list r@ Contacts Import

CI|Ck JMC —  Import From: IMC a
Contact Type: BEA Elementany a

= In the Contact Type list click _— Acion: ©addfpdate  Obsite
Student (This may vary) **

= In the Import File Name list click Import File Mame: [FiewTrak_BEAHS_Eport B
XXX _csv (Th'S may Vary -] Impart Folder: C:%Program Files\RewTrakh ﬂ
according to the configuration at / -
Setup) pd _ 1433

i

In the Import Folder list click i

c:\program files\revtrak (This may
vary according to the configurati

I.-p“: - Iﬂm‘f Prieuliow (5T Contacts)
at setup) -
Sourps Sygtee Conbact 1D First Hame Lkt beame: -
el {la i g WAYRE 15
= Click Next o g
= The import dialog box will be DA o =
displayed. Click Finish.\_\‘ii e
= Click Ok when the import is Ce D ==

complete.

NEW BALANCES ARE NOW UPLOADED TO THE WEB STORE!

*Once you setup the defaults they will not change.

**Contact RevTrak if you have a question about the Contact type




