REVTRAK/Café Enterprise
Daily Procedure

Follow the steps below a minimum of once per day.

1. RUN THE REVTRAK CLIENT ON YOUR DESKTOP

RT

RewTrak Client

—> At the desktop of your computer, double click on the RevTrak Icon

2. EXPORT PAYMENT FROM REVTRAK WEBSTORE*

RT RT

\ A/

= Click Export

= Click Orders\ S

= Select Café Enterprise\ T —

= Export File Name:
RevTrak2Cafe.csv.

= Export Folder: The folder

where Café Enterprise will
find the file.

= Click Run export

RevTrak Client =)

= When finished this screen will appear. Click OK.\ 1\, ot Consleed

*Once you setup the defaults they will not change.




3. LOG INTO CAFE ENTERPRISE Y

I ‘ 08/04/2009 8024 Terminal 91 ) m
j Click F2 ) LOg In/UnlOck F1..Sales Mode F6..Close Terminal

.
ferminet e
F2..Log InUnlock Terminal F7..PrintView Reports
o #

F8..Printer/Barcode/Keyboard

F8..Current Till Amount

ESC..Exit Café Enterprise

Ver. 5.59.1.10 | Locked

| IW =T

= Enter your Login Name: S—-- :
= Enter your Login Password:

oye CAPE Del | - \ |<- BackSpace
= Select the Facility:
. 1 2 3 4 5 6 7 8 9 0
= Click Enter
w T | (0] P
S G K L
X /

4. IMPORT PAYMENTS INTO CAFE ENTERPRISE [ RT

1030127
8024 Terminal 91

W o
| 080412008

= Click F3..File Maintenance

F2..Log Out/Lock Terminal

F3..File Maintenance I
d

Ver. 5.59.1.10 Lori Shofroth ‘ Close Unlocked

F7..Print/View Reports

F8..Printer/Barcode/Keyboard

2 5t Cté nterprne Chent

99




1099127

8024 Terminal 91

= Click Fé6..Set Up Terminal

s &

Ver. 5.59.1.10 Lori Shofroth |

Café Enterprise Client

= Click F3 Set Up Update _—

Terminal Setup Dptions.

= Click F2..0pen Existing
Import Layout T
Note: This layout will be

Impart

Patron Import Utility

: F1..Create New Import Layout

F2..Open Existing Import Layout

ESCAPE..Cancel

created during setup.

Open Existing Import File Layout

Lok jrc I I revdrak

= Click appropriate layout




— Make sure the folder and

file are the same as
entered in RevTrak in
step 2

= Select the Delete Upon

completion Of Import

Import

Patron Import Utility

wtsclient\S\revirak\RevTrak2Cafe.csv

& Delete Upon Completion Of Import

F1..Select ASCII File For Import

F2..Select xBase File For Import

: F2..Proceed

check box.

ESCAPE .Cancel

— Click F3 Proceed — | 7

1D Number
ROA Entry

1019212

25.00

1105

45989000
08/03/2009 16:42

F1..Assign Link
. F2..Clear Link
= Click F4..Proceed——_|
F3..Clear All Links

F4. Proceed

ESCAPE..Cancel

Patron import Utility

F1..8ave And Exit

I F2..Save And Run Import I
ESCAPE..Cancel

= Click F2..Save and Run
Import T

u Include In Startup Import List

Save e I I ek

= Impart layout IF

= Click Save




= Click Yes \

Save Import Layout As

'E VibschentiSirentraklImport layout, TF akeady exdsts,
H Do yons weant bo replece it

= The Import window appears

Importing Data...Please Wait

F1 Back

F2 Next

— The Print Preview windo
appears
= Click Esc Close

i)

Date Performed:
By User:

Total Recards In File:
Total Records Attempted:
Total Succassfully Imported:

Total Failed:

Total Photos Attempted;
Total Photos Sucesssiully Importad:
Total Photos Failod:

Import Layout File:

Imported File:

Import Summary

Tuesday, August 04, 2009
Shofroth, Lori

]
o
0
wtscllentiSirevarakilmport layout. it

“iselient\SirevirakiRevT rak? Cafe.csv
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= Click Esc Close

Terminal Setup Options

F1 Set Up Terminal

F2 System Reset

F3 Set Up Update

F4 Edit Eligibility Matrix

F5 Custom Fields Setup

F& Touchscreen Layouts

F7 System Sounds

Esc Close




5. EXPORT BALANCES FROM CAFE ENTERPRISE

RT RT
CE

08/04/2008

| 8024 Terminal 91 03:19 pm

F1..Enter/Edit Patrons

|

F6..Set Up Terminal

[ S —

f

E

= Click F6..Set Up Terminal

Ver. 5.59.1.10 Lori Shofroth | Closed ‘ Unlocked
Asan| & Café Enterprise Client ELY]

F1 Set Up Terminal
F2 System Reset
F3 Set Up Update
= Click F1 Set Up Terminal
F4 Edit Eligibility Matrix
F5 Custom Fields Setup
F6é Touchscreen Layouts

F7 System Sounds

Esc Close




Café Enterprise Flle Maintenance I 1088127

Calé: Enterprise Setup

school Code: ZZNI  District Numbe State Cod

ELLULIEIERBATTLEGROUND ELEMENTARY
IEGEEEHTIPPECANOE SCHOOL CORP

Terminal Number:

 Export Patron file automatically at close?

file automatically at W conospenserJl Mepembeiver e ontninneer

serial Cash Drawer: I

close? CheCk bOX tO W use Fingerprint Device =

|
= Select the Export Patron e

. Pin Retrieval During Auto Meal Terminal Type o Integrate PcCharge
automatically close.

o Excel State Forms M Use 14" Sales Reports| - Exclude footer on Account
m Disable Meal Key (includes ala-carte quantity breakdowns.) Status Letters.

o Track Checks Taken During Sales M Enable Batch Receipt Printing?
Cl . k OK o Record Check Numbers {aliows multiple sales to print on a single
j 1 C 5 View Status on Patron receipt for table service.)

Reports

X Cancel

[ ED

iseart| | &

Terminal Setup Options

F1 Set Up Terminal

-
= Click Esc Close

F§ Custom Fields Setup

F6 Touchscreen Layouts

F7 System Sounds
S
T S

1099127 -8 % 15T}

8024 Terminal 91 ‘ 03:23 pm

F1..Enter/Edit Patrons F6..Set Up Terminal

F2..Enter/Edit tems F7..0pen Drawer

F3..Meal Applications

F8..Run Software Update

= Click Esc..Exit Café
Enterprise

F4..File Utilities F9..Unavailable

F5..Enter/Edit Users Esc..Return to Main Menu

Ver.6.59.1.10  Lonsnomom | Closed | | Unlacked

@sten| | & Calé Enterprise Client [EIC]




= Click Exc..Exit Café

L3
Enterprise
Ver. 5.59.1.10 Lorishofrom | Closed | Unlocked
B8 57 cus momeracies | EL)
Exit Café Enterprise?
= Click Yes

7. IMPORT BALANCES TO REVTRAK WEB STORE

RT
CE
= Click Import  S e / \
= Click Contacts i BN )
Bt [X]
= Select Café Enterprise — | Gpmmmm contoctoieort. |
Contatts —_— 5 e — ‘
= Select Student
= Import File Name:
\
RevTrak2Cafe.csv. e S .
= Import Folder: The folder i S TR
where Café Enterprise will drop Cozmmre ] [osssains ] 3

the file.
= Click Next




F

_L_"_‘:‘;";lms Import Preview (15319 corkacts)
= Co
I Source System | Conbact ID || First Name Last Name -
. settngs CafeErierprise | 0009 | ANTOINETIE | XD 4MINGS
= The Import Preview appears " Cntts SN . pa T nen
p pp ) CafeEnterprise |1 0006 CLE R UCH
CafeEnterprize |* 10017 UETIN 0. HIS
CafeEnterprise HO0EF HDRES 5!
neXt CafeEnterpriss | 000031 ICHOLAS 1 IRRAY
. CafeErterpri 0004 | (LT5ON B ARETT
P 00042 |LvEss P AWER
: N CafeSrterprise || ODOSL |7 ERRICK B WSIAN
:> 1C FIHISh CafeSriterprios | 00064 ORBYN B A
CafeErterprbe | 00068 | WLER ¥ 30D
CafeSniterpriss | 00072 ATHARN 1 £ TH
o CafeEriterprise [ 00074 |LAUREN EES
T lifaldz o] 4l | L3 k4|

= =

-
= Click OK ﬁ Espont Comgleted

NEW BALANCES ARE NOW UPLOADED TO THE WEBSTORE!!




