
1. RUN THE REVTRAK CLIENT ON YOUR DESKTOP 
 

⇒  At the desktop of your computer, double click on the RevTrak Icon  

REVTRAK/Café Enterprise 
 Daily Procedure 

Follow the steps below a minimum of once per day. 

2. EXPORT PAYMENT FROM REVTRAK WEBSTORE* 
 
 
 
 
⇒ Click Export 
⇒ Click Orders 
 
⇒ Select Café Enterprise 
 
⇒ Export File Name:  

     RevTrak2Cafe.csv. 

 

⇒ Export Folder: The folder 
where Café Enterprise will 
find the file. 

 

⇒ Click Run export 
 

⇒ When finished this screen will appear.  Click OK. 
 
*Once you setup the defaults they will not change. 



3. LOG INTO CAFÉ ENTERPRISE  
 
 
 
⇒ Click F2.. Log In/Unlock  
     Terminal 

 
 
 
 
 
 
 
⇒ Enter your Login Name: 
⇒ Enter your Login Password: 
⇒ Select the Facility: 
⇒ Click Enter 

4. IMPORT PAYMENTS INTO CAFÉ ENTERPRISE  
 
 
 
 
⇒ Click F3..File Maintenance 



 
 
 
 
 

⇒ Click F6..Set Up Terminal 
 
 
 
 
 
 
 
 
 
 
 
⇒ Click F3 Set Up Update 
 

 

 

 

 

 

 

 

 

⇒ Click F2..Open Existing 
Import Layout 

Note: This layout will be  

created during setup. 

 

 

 

 

⇒ Click appropriate layout 



 
 

⇒ Make sure the folder and 
file are the same as 

     entered in RevTrak in 
      step 2 
⇒ Select the Delete Upon  
     completion Of Import  
      check box.   
 
⇒ Click F3 Proceed 
 

 

 

 

 

 

⇒ Click F4..Proceed 
 

 

 

 

 

 

 

⇒ Click F2..Save and Run 
Import  

 

 

 

 

⇒ Click Save 



 
 

⇒ Click Yes 
 

 

 

 

⇒ The Import window appears 
 
 
 
 
 
 
 
⇒ The Print Preview window 

appears 
⇒ Click Esc Close 
 

 

 
 
 
 
 
 
 
 
⇒ Click Esc Close 



5. EXPORT BALANCES FROM CAFÉ ENTERPRISE 
 
 
 
 
 
 
 
 
⇒ Click F6..Set Up Terminal 
 

 

 

 

 

 

 

 

 

 

⇒ Click F1 Set Up Terminal 



 
 
 
 
 
 

⇒ Select the Export Patron 
file automatically at 

close? check box to  
     automatically close. 
 
⇒ Click OK 
 

 

 

 

 

 

 

⇒ Click Esc Close 
 

 

 

 

 

 

 

 

 

 

⇒ Click Esc..Exit Café  
     Enterprise 

 

 

 



 
 
 
 
 
 
⇒ Click Exc..Exit Café  
      Enterprise 

 

 

 

 

 

 

⇒ Click Yes 

7. IMPORT BALANCES TO REVTRAK WEB STORE 
 
 
⇒ Click Import 
⇒ Click Contacts 
 
⇒ Select Café Enterprise 
⇒ Select Student 
⇒ Import File Name:  

     RevTrak2Cafe.csv. 

⇒ Import Folder: The folder 
where Café Enterprise will drop 
the file. 

⇒ Click Next 



 
 
⇒ The Import Preview appears 

next. 
⇒ Click Finish 
 

 

 

 

⇒ Click OK 
 

 
NEW BALANCES ARE NOW UPLOADED TO THE WEBSTORE!! 


