RevTrak/Bon Appetit

Daily Procedure
Follow these steps a minimum of once per

1. RUN THE REVTRAK CLIENT ON YOUR DESKTOP

= At the desktop of your computer, double click on the RevTrak @

2. EXPORT PAYMENTS FROM REVTRAK WEBSTORE*

= Click Export

& RevTrak 2007 -
Flle_ Edit Report Tools Help

= Click Orders

= ALWAYS SELECT:
Export New Orders Only\

¥ Exports

Expor
’ Orders Export
\/> (%) Export Mew Orders Only

E> In the Export TO Iist CIiCk \:\ Export Orders By Date Range
Bon Appetit —
= |f applicable select a \ o et 8
*% — Export Manufacturer:  |Fond Service a
manufacturer > = [
[¥] open Export When Completed
- In the Export File Name || —— = = ;
list click Export.csv (This - / P

may vary according to the 7 =
configuration at setup) . '

= In the Export Folder list click ‘c:\revtrak (This may
vary according to the configuration at setup)

= Click Run EXport

RevTrak 2007

= When finished this screen will apprear. Click Ok.

*Once you setup the defaults they will not change
**Contact RevTrak if you have a question about the export manufacturer.




3. OPEN Bon Appetit

= At the desktop of your computer, double click on the Bon Appetit Icon.

4. IMPORT PAYMENTS TO Bon Appetit

Ba
= From the top menu bar, select \ / \/

Cash/Register| Select
Miscellaneous Setup|
Credit Card -
Transaction Import
File

= Default settings to
import transaction file
for prepayment
transfers:

= Folder-PC Usually
c:\revtrak (This may
vary according to the
configuration at setup)

Enter e
Enter Teachers

Enter Cashiers

Enter System Corstants

Enter Year-round Triack Codes

Enter SES-7 Columns

Enker Latter Text - Overdus Students
Enter Letter Taxt - Low Balances
Cradit Card - Shudent Export, Fils

= File Name Usually
export.csv (This may
vary according to the Bon Appell Softwae
configuration at setup)—

IHPUT File Hame... EXPORT .ESU [ =CURLIB/EXKEXEEXN)

When screen appears, s e whem
press enter, program e

will automatically el S

import prepayments - e

Transaction 1D

into Bon Appetit for
edit reporting.

**Do not change settings unless instructed to do so by Bon Appetit Software Support**
(Screen settings may vary for individual setups.)
**Do not run step 1 a second time unless instructed to do so by Bon Appetit Support**

Step 2 involves printing edit report of transactions just imported.




Select Cash/Register|Central Office Functions|Student Master Selec-
tions|Edit Prepayments (Credit Card/Manual)

An edit report should print.
** If the report does not print, check your printer. Do not run step 1
above unless instructed to do so by Bon Appetit Software Support.

*%*

Review the edit report of prepayments and proceed with transfers
for your district setup type.

5. EXPORT BALANCES TO REVTRAK RT RT

Select
Cash/Register|Miscelaneous
Setup|Credit Card-Student Ex-
port File

Enter Yoor-round Track Codes
Enter SE5-T Colemns

Enter Letter Text - Overdus Students
Enter Lotter Text - Low Balances

Cradit Card - Transaction Import Fils




L0URCE ZSgysten ID. ..

DpATA Eo Include: Y/ H
Balance $.i.eencnnana
HOt# .cwaa.
Student Address....
Etudent Phone. .....

HAME Format Code... H (C=Last, First
{B=Last First
{T=Last?FFirst

EXCLUDE Students
Fay mode is
Charge mode f$.....
Eligibility code i=
Meal code 4

DUTPUT File Hame. .. FCRECK (=CURL B/ XXXXXRR)
End Line.... B (ECRYLOF) BCOTHY . (HOHE) )
Folder-FPGC. .. i.l:\r'rull'.1h {Full path)

Press Enter to export student balance file.

(Screen settings may vary for individual setups.)

** Do not change settings unless instructed to do so by Bon Appetit
Software Support. **

6. RUN THE REVTRAK CLIENT ON YOUR DESKTOP lﬁ

= At the desktop of your computer, double click on the RevTrak Icon.




= Click Import

7. IMPORT BALANCES TO REVTRAK WEB STORE*

= In the IMPORT FROM list
click Bon Appetit

= Click Contacts\ TRe
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= |In the CONTACT TYPE list
click Student (This may —

Vary)**

= |n the IMPORT FILE NAME
list click fcrcex.txt (This

—  Imiport From: Eon Appetit a
Contact Type: Student a
Action: (*) fddfUpdate () Delete

Impart File Mame: | foroos et

/ Import Folder: whrevirakh
/v \ =

may vary according to the

configuration at setup

= In The Import Folder list
click c:/revtrak (This may L
vary according to the
configuration setup

= Click NEXT

= The imports dialog box will
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be displayed. Click Finish.

= Click Ok when the Import is
Complete.

*Once you setup the defaults they will not change.

\

NEW BALANCES ARE NOW UPLOADED TO THE WEB STORE!
For the integration with AS400 contact Bon Appetit Software Support.

**Contact RevTrak if you have a question about the Contact Type.




