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  Transfer a Registration (Between People) 

Registrations may be transferred from one registrant to another in RegWerks, provided both registrants are 

linked to the same account holder. 

1. To transfer a Registration, search for the person’s last name in the Person menu option under 

the Main menu. Double-click into the person’s profile, and a Person window will open. In the 

Registrations tab, locate the Registration to be transferred and double-click into it. The 

Registration window will open. 
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2. In the Registration window, click on the Switch button ( ) next to the registrant’s name. The 

Choose: Change Student window will open. 

 

 

3. In the Choose: Change Student window, select the name of the registrant to whom the 

registration will be transferred. Select OK. Save out of the Registration screen to complete the 

transfer process. 

                                    

 


